Outstanding letter

Ref: …………………







Date : …………..

Mr…………………

Flat No: ……………

……………… Co-op Hsg.Soc.Ltd,

Address :

Dear Sir / Madam,

    

SUBJECT : OUTSTANDING PAYMENT AS ON ……………..

The outstanding payment against Maintenance is Rs………………. /- as on ………...

Kindly arrange to pay the same immediately.

Thanking you,

Yours faithfully,

for …………….. CHS Ltd.,

Hon. Secretary
